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IIOJIO’)KEHUE
O3AIIUTE NEPCOHAJIBHBIX JAHHBIX PABOTHHUKORB

MBJIOY JETCKHI1 CAJ « CBETJISTYOK>

I. O0ue noJiokenns

1.L1. Hacrosmee nonoxenue o 3ammre IICPCOHATIPHEIX PAa0OTHUKOB MYHHIHIATLHOTO
OI0IKETHOTO JIOIIKOIBHOTO 06Pa3’0BATENLHOTO YUPeKICHUA NeTCKui cal « CBeTsidok» (nanee -
[lonoxenune),  paspaGorano A MYHHIMIIQIBHOTO  OIO/KETHOTO  JOIIKOJIBHOIO
00pa3oBaTeNBHOrO YUPEKIEHUS AETCKHH can « CBETIISTIOKY (manee — JTOY) B COOTBETCTBHH ¢
Konctutynueit Poccuiickoi OQenepanuu, I'paxkganckuM KomekcoM PoccHitcKoit Qenepanuu,
QezepanbHEM 3ak0oHOM 0T 27.07.2006 Nel49-d3 «OG MH(QOPMaNUH, HHPOPMALUOHHEIX
TEXHOIIOTHSX ¥ O 3ammTe HHpopManumy», OeneparbHbM 3akoHOM No 152-03 ot 27.07.2006 r.
«O mepcoHaNBHBIX MaHHBEIX», [10CTAHOBIEHHEM [IpasutensctBa Poccniickoit denepanuu ot
15.09.2008 Ne 687 «O6 yrBepskaenun [Tomoxenus o6 0COOEHHOCTSX 06PaGOTKH T1ePCOHATBHBIX
AGHHBIX, OCYINECTBIACMOH 0e3 HMCHOJIB30BAaHHS CPENCTB ABTOMATH3ALHUNY H PErIaMeHTUpyeT
HOPSITOK  pabOThl ¢ MEPCOHATLHBIMH JAHHBIMH BOCTIUTAaHHUKOB, HX pOIUTENed (3aKOHHBIX
npencrasuteneit) IOV, Iocranosnenuem Ipasutenscrsa Poccuiickoi Deneparmn Ne 1119 ot
01 HOs6ps 2012 r. «O6 yTBepX)IeHHH TpeOOBaHHUH K 3AIUTE NEPCOHANBHBIX NAHHBIX IpU UX
00paboTke B HHPOPMALHOHHBIX CHCTEMAX MIEPCOHANBHBIX JaHHBIX)

1.2. Hactoswee nonoxeHue pacnpocTpaHAeTCA Ha BCeX COTPYAHMKOB, W BCe OHM AOMXKHbI BbITh
03HaKOM/IEHbI C MONIOXKEHUEM N0/, POCTINCE.

1.3. IlepconanbHble nannble paGoTHHKA — vH(pOpMaIms, HeoOXoxIMas paboTonaTeNo B CBSI3H ¢
YCTAHOBJICHHEM TPY/OBBIX OTHOLICHHH M KACAIOIAsCs KOHKPETHO pabotHuka. OHa BKIIOYaeT

OnosHabarenbHble NaHHBle (OUO, mara u Mecto posxaeHwms, TpyznoBasi OGuorpadus, (axTel
Ouorpadun), THYHEIE XapaKTepPHCTHKH paGoTHHKA (Tpa’kIaHCTBO, HAIMYAE HAYYHBIX TPYIOB,
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H300pETeHUH U T.1.), CBENICHHS O CeMelfHOM, CITyKeGHOM 1 (PHHAHCOBOM II0JIO)KEHUH, HABBIKAX.
K npencraBieHHBIM NepCOHAIbHBIM JaHHBEIM PaGOTHHKA OTHOCATCS uHGOpMaNUs B TPYIOBOMH
KHHJKKE, ~ CTPaXOBOM  CBHJCTEIBCTBE TOCYNApCTBEHHOTO  II€HCHOHHOTO  CTPAaXxOBaHHS,
uHpopManms 06 oOpasoBaHMH u KBatM(HUKAIWH, MHOOPMALMS MeTUITMHCKOIO Xapakrepa,
HH(bOpPMALKs B JOKyMEHTaX BOHMHCKOTO yd4eTa H B APYTHX JOKYMEHTaXx, COJEpXKAIUX JaHHEIE,
HE0OX01MMble PabOTOATEIO B CBSA3H € TPYIOBBIMU OTHOLIEHHSIMH.
1.4. OGpaboTka MepCOHANBHBIX NAHHBIX PaGOTHHKA OCYIIECTBISETCS B LENX OOeCIedeHHs
COOJIIOIEHHS 3aKOHOB H IPYTHX HOPMATHBHO-IIPABOBBIX aKTOB.
1.5. Tlpu omnpenenenun ob6bema W COmEpIKAHHUS 00pabaThIBaeMBIX IEPCOHANBHBIX JAHHBIX
paboTHuKa paGoToaTeNlb PYKOBOACTBYETCS (heepatbHBIMU 3aKOHAMH.
1.6. PaGotonarens BmpaBe MpOBEPATh NEPCOHANLHBIE IAaHHEIC pabOTHHKOB C IEIBIO
(opmupoBaHus KagpoBOro pesepna.
1.7. Ilpn npueme Ha paGoTy, 3aK/IIOYEHHH TPYIOBOTO OFOBOPA, 3ATOTHEHHH AHKETHBIX JAaHHBIX
paboTogaTens He HMeeT IpaBa MOIYYaThb M 060BIIATH MHPOPMAIMIO O pPEeIMIHO3HBIX,
TIOJINTHYECKUX U HALIMOHAJIBHBIX B3IUIsAaX pabOTHUKA.
1.8. Bce mepconanenble MaHHBIE pabGOTOAATENh MOTYYaeT TONBKO OT CAMOLO paboTHHKa.
[lepconanbHble naHHBIE MOXHO IOJIYYHTB y TPEeTheil CTOPOHBI B TOM ciry4yae, ecid pabOTHHK
YBEIOMIIAETC 00 5TOM B TEYEHHE 5 JIHEH M OT HEero MOJIy4eHO MHCHMEHHOE COTJIacHe, KOTOpoe
opopmisieTcs JOKyMEHTOM. PaGOTHHK JOIKEH pAacIHCaThCd, YTO OH JaeT COracHe Ha
TOJTy4€HHE €ro NMEPCOHAIbHBIX JAHHBIX Y TPETHHX JIHII.
1.9. PaGotonarens noiydaer u 06paGaTEIBACT NAHHBIE O YACTHOMN IKH3HH pabOTHHKA TOJNBKO ¢
€r0 IMUCBbMEHHOTO COTJIACHS.
1.10. Paboronarens cooGmaer paGOTHHKY LETH, IPEANOTIOKATETBHEIE HCTOYHHKH, CIIOCOOBI
[IOJIy4CHHs TICPCOHANBHBIX JAaHHBIX, MX XapakTep M IOCIEICTBHS OTKa3a PaGOTHHKA ATk
IIUCBMEHHOE COTJIaCHe Ha UX I0JIyYeHHE.
1.11. Tlonyuats nmepcoHanbHBIE NaHHBIE PAGOTHHKOB HA OCHOBAHHH 3aKOHA MOTI'YT: HaJIOTOBEIE
opratel, Ilencuonnsli ¢oung P®, doHma cormanrsHOro cTpaxoBanus P®, ®enepanpnas
MHCIIEKIUS TpyJa. VIconp308anne nepcoHa bHbIX JAaHHEIX JOMYCTHMO TOJBKO B COOTBETCTBHM
¢ LCAMH, ONpPEeNCTHBIIMMA MX MOlydeHHe. [lepenaua mepcoHaNbHBIX NaHHEIX paGOTHHKA
BO3MOKHO TOJIBKO C €r0 COIJIACHSL.
1.12. PaGoTozmatens mmeer mpaBo coGHpaTh IIEPCOHANBHYIO HH(DOPMALIHIO, COAEPIKALIYIOCS B
AOKYMEHTaX, IPEI0CTAaBICHHBIX PAOOTHUKOM IIPH IIPHEME Ha paboTy.
1.13. PaGoronarens NpousBOAMT pacyeT M BHILIATY HANOTOB 3a paboTHHKA ITyTeM yaep:KaHHs
MX M3 3apabOTHOM IIATBI, UMEET [pPaBO COOHMpATh npeaycmorpenusle HK P® cBemenus o
HAJIOrOIJIaTebIIHKE.
1.14. launoe ITonoxenne npenorspamaer HCCAaHKIIMOHMPOBAHHBINA JOCTYN K UH(OpPMAIIUH, €ro
IPOTHUBOIIPABHOE KOIIMPOBaHUE, UCKaXXEHHE, IPEHAMEPEHHOE  paclpOCTpaHEHHE
HEJIOCTOBEpHOH HH(OpMAIMH, HCIOIb30BaHHE HHPOPMALHH B IIPECTYNHBIX W KOPBICTHBIX
LEeJsX.

2.ITopsnsiok XpaHeHHs1, HCI0/Ib30BAHMS H ITepeIaYn

NEePCOHAIBbHBIX JAHHBIX

2.1.XpaHeHHe TIePCOHANBHBIX JAaHHBIX JODKHO HMCKIIOYATh HX yTpaTy HIM HEHaJJIeKallee
HCIIOJIb30BaHHE.
2.2. XpaneHue, BblIaya TPYAOBBIX KHIDKEK (myOnMKaTOB), XpaHEHHe JHYHBIX A€l W WHBIX
AOKYMEHTOB, OTPAXKAIOUINX MEPCOHAIPHBIC NaHHbIe PAOOTHUKA, BO3/IArAIOTCS HAa PyKOBOLUTEIIS,
ACIIOIPOU3BOIUTEIS U PAOOTHUKOB KOMHUTETA [0 00pa30BaHHIO.
2.3.IlepconanpHele TaHHBIE PabOTHHKOB BMECTE C HEOOXOIUMBIMH JOKYMEHTaMHU OCTalOTCs Y
paboTozartens WM JHIA, OTBETCTBEHHOTO 3a Oo(OpMIIeHHE IpreMa M XpaHEHHUE JHYHBIX el
COTPYAHHUKOB. [I0ps/I0K XpaHEHHsI TPYHOBBIX KHIKEK YCTAHOBIIEH HUHCTPYKIIHEH.
2.4. Paborozmatens obecreunBaeT XpaHeHHE NEPBHYHBIX JAOKYMEHTOB, CBA3aHHBIX C paboTOi
AOKYMEHTALMH IO y4eTy TpyAa, KaApoB M OIUIAThl TPyAa B OpraHM3aluu. B Gyxramrepuu




XPaHITCS JOKYMEHTBI II0 y4eTy HCIOJIb30BaHUS paOouero BpeMEHH U pacdeTaM C MEPCOHAIOM
IO OIUTaTe TPyAa.

2.5. Ilpu mepenauye nepcoHAIBHBIX NAaHHBIX pPaOOTHHUKOB paboTomaTeNs MOJDKEH COOIIONATh
TpeGoBaHuUs:

HE co00IaTh NepcoHaIbHbIE JaHHBIE TPETheH CTOpOHE 6€3 MUCEMEHHOTO COTJIacHs
padOTHMKA, 3a HMCKJIIOYEHHEM CIy4aeB, KOrJa 3TO HEOOXOOuMO B  IENAX
IpeayIpEeXIeHUsT Yrpo3bl XH3HM U 370pOBbs pabOTHHMKA, a TaK JX€ B CiIydasx,
YCTaHOBJICHHBIX (heepalbHbIM 3aKOHOM;

He coo0laTh NepCOHAIBHBIE JaHHBIE B KOMMEpPYECKHX IelsX 6e3 MHUCBMEHHOIo
coriacusi pabOTHHKA;

IpeSyNpeauTh JIUI, MOJyJaloliX IepCOHabHbIE TaHHbIe pabOTHHKA, O TOM, YTO
OHHU MOT'YT MCII0JIb30BaThCs JIUIIb B LENAX, U1 KOTOPEIX OHU COOOIIEHEI, H TpeOOBaTh OT
9THX JMI NOATBEPXKIEHHS, YTO MpaBWiIo coOmroneHo. Jluma, momyvaromue
IIepCOHATbHBIE JaHHbIE paOOTHUKA, O00s3aHBl COOMIONATH PEXUM CEKPETHOCTH
(xoHOuneHunanbHOCTH). [lonoXkeHNe He pacmpocTpaHsieTcss Ha OOMEH NMepCOHATbHBIMU
JTaHHBIMU paOOTHHKOB B IOPSKE, YCTAHOBICHHOM (e/IepaIbHBIM 3aKOHOM;

paspemiatb  JAOCTYH K II€PCOHAIBHBIM  JAaHHBIM  TOJBKO  CIIELHAIBEHO
YIIOJTHOMOYEHHBIM JinLaM. [Ipu 3ToM yka3zaHHBIE JTMIIa JOJDKHBI UIMETh IPABO TOJBKO T€
IIEPCOHAIBHBIE JaHHBIE, KOTOPBIE HEOOXOAUMBI ISl BBITOJHEHUS KOHKPETHBIX ()YHKIIHIA;
He 3ampaliuBaTh MHGQOPMAIMIO O COCTOSHHHM 3J0pOBbS pabOTHHKa, 3a
HCK/IIOUEHHEM TeX CBEIEHMH, KOTOPHIE OTHOCSTCS K BO3MOXKHOCTH BBIIOJHEHHUS HM
TPYAOBOM QYHKIIUU;
nepenaBaTh IEPCOHAIbHBIE JAaHHBIE INPEICTABUTENISIM DPa0OTHHKOB B IMOPSAKE,
ycragoBiaeHHoM TK P®, u orpanuuuBarh 3Ty HH(GOpPMALMIO TOJBKO MEPCOHAIBHBIMH
JAHHBIMH, HEOOXOJMMBIMH [UIS BBIIOJIHEHHUS YKa3aHHBIMH = IIPEACTABUTEISIMH HX
GyHKIUH.
2.6. [lepenaya nepcoHaIbHBIX JAaHHBIX B IIpe/ieax OpraHU3alliu:

paboTozaresb NpenocTaBisieT HHPOPMAIUIO U HHBIE CBEICHUS, HEOOXOMMBbIE ISt
IIPOBEPKU IPaBUIBHOCTH HCUMCICHHS U YIUIAThl HAJOTOB, 00S3aTEbHBIX IIATEXEH B
rOCyJapCTBEHHYIO OIOKETHYIO CUCTEMY: TOKYMEHTHI O IIATE)KECIIOCOOHOCTH, CBEICHHMSI
0 YHCJIEHHOCTH, COCTaBe paboTaroIuX, 3apabOTHOM IJIaTe W YCIOBHSIX TPYyIa, HATHYHH
CBOOOJHBIX paboumx MecT; 00 yIulaTe HajJoroR IO TpeOOBAaHUIO OPTaHOB YIPaBIICHHS,
IPaBOOXPAHUTENBHBIX OPraHOB, FOPHANYECKHX JIMII, HIMEIOIINX Ha 3TO MPaBo;

npejocTaBieHHas HHQOpPMaIHs 10/DKHA OBITh YCTHOM M MUCHMEHHOM (3aBEpEHHOM
[I€YaThIO U MOAMHUCSIMH OIPEISICHHBIX JIAII).

3. O6s13aHHOCTH padoTOAATEIS 110 XPAHEHHIO H 3aIIHTE

NePCOHATBbHBIX JAHHBIX

3.1.PaGoromxkarens  oOecreudBaeT 3alIUTy [EPCOHATBHBIX JAHHBIX pAOOTHHKA  OT
HENIPaBOMEPHOIO MCIIOJIb30BAHMSI HIJIM YTpAThl 3a CYET COOCTBEHHBIX CPEICTB B IIOPAIKE,
YCTAHOBJIEHHOM (I10]T paclucKy) deiepaaibHBIM 3aKOHOM.,
3.2.PykoBOauTENb 3aKpeIUIIeT B IIpPUKa3e [0 OpraHU3alUU pacHpenesieHHe O00s3aHHOCTEH IT0
00pa0oTKe MNEepCOHAIBHBIX JAaHHBIX. JlelONpOM3BOAUTENs HMEET IPaBO OOCTYyNa KO BCEM
IIEPCOHAIBHBIM JaHHBIM, OyXrajaTep — K CBEICHHUSIM O CIy)XeOHOM IOJIOXKEHHH, 3aHHMaeMOMI
JOJDKHOCTHOM Harpyske, COCTaBe CEMbH, CBEICHHSIM O 3apabO0THOH IUIaTe, HAYUCICHUIO HAJIOTOB
U UHBIX O0s3aTENBHBIX IUIATEKEH, CTApIIMM BOCHHUTATENIb — K CBEJCHHUSIM O KBATH(HUKAIINH,
omnbiTe paboThl, HATMYUU METOIUIECKUX pa3paboTOK.
3.3.3anpemraercs oOpaboTka HHGOpPMANUHU B MPUCYTCTBHH HMHBIX JIHI[, KPOME HMEIOIIUX IPABO
JOCTyNa K INEePCOHATbHBIM JaHHBIM. PyKOBOIUTENs XPaHUT JOKYMEHTHI (TPYIOBBIE KHH)KKH) B
ceiipe. Pexomennyercs npu oOpaboTke JaHHBIX C IIOMOINBIO KOMIIBIOTEpA 3aIUINATh (ailiibl,
HMEIOLIHE NePCOHATIbHBIE JaHHbBIE, TapOJIEM.

4. HpaBa paﬁOTHHKOB Ha 3alUTY NEPCOHAJIBHBIX JaHHBIX



4.1.Cornacro ¢1.89 TK P® paGoTHHKM HMEIOT [paBO Ha MOJHYH HH(POPMAIMIO O CBOMX
IIEPCOHAJIBHBIX JAHHBIX U UX 00paboTKe.

4.2.VImerotr cBOOOHBIH GeCTIATHBIH TOCTYI K CBOMM IIEPCOHAIBHBIM JaHHBIM, BK/IFOYAs IPaBO
Ha TOJy4YeHHe KOIUH Jro00H 3amucH, colepikalleil MepcoHalbHbIE JaHHBIE, 3a HCKIIIOYEHHEM
Clly4yaeB, IPEeyCMOTPEHHBIX (heaepabHbIM 3aKOHOM.

4.3.0npenensroT NpeACTaBUTeNeH IS 3alUThI CBOMX NEPCOHATBHBIX JAHHBIX.

4.4 IMeroT IOCTYI K CBOMM MEIHIMHCKHM JaHHBIM C ITOMOLIBIO MEIUIIMHCKOTO CIIEIHAINCTA
I10 ero BeIOODY.

4.5.TpeOy10T HCKITIOUEHH s HIIH HCIIPAaBIICHUs HEBEPHBIX WM HETIOJHBIX MEPCOHATBHBIX JaHHBIX,
a TaK JKe JaHHBIX, 0OpaboTaHHBIX c HapymeHueM mnonoxenuii TK P®. Ilpu otkase
paboTonarens UCKIFOYMTH WM HCIIPABHTH II€PCOHATBHbIE NAaHHbIE PAGOTHUK MOKET 3asSBHTH B
MHCBMEHHON (hOpME O CBOEM HECOTIACHH C COOTBETCTBYIOIIMM 0OOCHOBaHHEM. [lepcOHANbHBIE
JIaHHBIE OLICHOYHOI'0 XapakTepa padOTHUK MMEET IIPaBO JONOIHUTD 3asIBJIEHHEM, BBIPAKAIOIIAM
€ro TOYKY 3pEHHUS.

4.6. TpeOyroT u3Bemenus paboronareneM 000 BCEX IPOM3BENEHHBIX B PaHee COOOIEHHBIX
[IEPCOHANIBHBIX JaHHBIX HCKITIOYEHHUSIX, HCTIPABJIEHUSX, JOIIOTHEHHSIX.

4.7. O6xanyioT B cyze Mo0ble HEMPaBOMEpHBIE ACHCTBHS WK Ge3neicTBUs paboTomaTeNs IPH
00paboTKe U 3alIHuTe NePCOHATBHBIX JAaHHBIX.

S.0OTBTeTCTBEHHOCTH padoToNaTe /s

5.1.JInua, BUHOBHBIE B HAPYLIEHUH HOPM, PETyJIHPYIOIIMX IOJNy4eHHE, 06paboTKY H 3aIIUTy
IIEPCOHANIBHBIX JaHHbIX, HECYT AUCHUIUINHAPHYIO, aIMHHUCTPATHBHYIO, IPasKIAHCKO-IIPABOBYIO
Y YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUU C (heepabHBIMH 3aKOHAMH.

5.2.K coTpynHHKy, OTBETCTBEHHOMY 3a XpaHEHHE [ePCOHAIBHON MH(OpPMaIMH, paboTonaTels
BIIpaBE IPUMEHHUTH OJTHO U3 JUCIHUIIMHAPHEIX B3BICKAHUM, peaycMoTpeHHbIX ¢T. 192 TK PO,
3aM€YaHMe, BBIFOBOP, YBOJbHEHHE. K IHCIMIUIMHADHOH OTBETCTBEHHOCTH IPUBJIEKAIOTCS
TOJIBKO T€ pabOTHUKHU, KOTOPBIE TI0 YCIOBUSM CBOHMX TPYAOBBIX JOrOBOPOB 00s3aHbI COOII0NATH
IpaBuJia paboTeI C IEPCOHATBHBIME JaHHBIMH.

5.3. PaGoronarens BmpaBe 1O CBOeH HHHIHATHBE PAacTOPTHYTH TPYAOBOH JOrOBOP IIpH
PasTlIalleHUH OXPAaHJEMOH 3aKOHOM TalHBI, CTaBLIEH M3BECTHOM paGOTHMKY B CBS3H C
UCIIOJIHEHHEM UM TPYIOBBIX 00S3aHHOCTEIA.

5.4. TlepconanbHble TaHHEIE SBIAIOTCS OAHUM U3 BUIOB OXPAHAEMOIl 3aKOHOM TailHBI, U 3aIlHTa
MX KOH(HICHIHAIBHOCTH, COTIACHO KOTOPOH B CHTYalMH, €CIH JMIO, HMEIOIee TOCTYI K
Takod HMHQOpMAUMK B CBA3M C MCIONHEHHEM CIyXeOHBIX WIH HpOQeCCHOHATBHBIX
00s3aHHOCTEH,  pasriacuio  CBENGHHMs,  COCTAB/IAIONINE  IEPCOHAIbHBIE  JAHHEIE,
aIMHHUCTpaTUBHBIN mTpad OyzxeT coctansats ot 40 go 50 MPOT.
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00 yrBep:kaenun IlookeHns 0 3amuTe NePCOHAIbHBIX JAHHBIX PA00OTHHKOB

B coorBerctBuM ¢ TpynoseiM koxekcom Poccuiickoit ®@enepauuu,
@enepanbabiM 3aKkoHOM 0T 27.07.2006r. Ne 152-®3 «O mepcoHanbHBIX JaHHBIX)
B [IeJISIX YCTAHOBJIEHUS €IMHOTO Mopsiika 00pabOTKU U 3aILUTHI IIEPCOHATBHBIX
naHHbeIX paboTHUKOB  MBJIOY nerckuii cag « CBETISIUOK»

IIPUKA3bIBAIO:

1. YtBepaute IlonoxeHue o 3amuTe MEPCOHANBHBIX AAaHHBIX PaOOTHHUKOB
MBJIOVY netckuii can « CBETIASIUOKY.

2. 3aBenyoouiemy o0ecnieuuTb O3HAKOMIIEHUE BceX paOOTHHKOB C
[Tonoxenunem noa pocrucs.

3. B0310XXUTh OTBETCTBEHHOCTh 3a pealn3aluio TpeOOBaHHWI HACTOSIIEro
IlonoxxeHust, opranuzanuo o0pabOTKH, paclpOCTpaHEeHHs], UCIIOIb30BaHUS
U YHUYTOXKEHHsI [IEPCOHAIBHBIX JaHHBIX pa0OTHUKOB Ha ['. A. Pynakosy, B
ee orcyrcTBUM Ha CupoTtkuny T. A.

4. KoHTpOJIb UCIIOJIHEHUS HACTOSILIETO MIpUKa3a OCTABIISIO 32 COOOM.
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